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INBOUND Driver Check-in Requirements
A CERTIFIED SCALE TICKET IS REQUIRED FOR EACH SHIPMENT

All Drivers must provide the following details on their Bills Of Lading (BOL):
1. Booth Number
2. Exhibiting Company's Name
3. Shipper's Name
4. Piece Count Summary
5. Actual Heavy & Light Weight Certified Scale Tickets. The trailer number MUST match on the Heavy & Light
Weight Scale Tickets.
6. Neft, Gross and Tare Weight

Piece count summaries must be broken down into the following categories:

1. Crates (Wooden Boxes)

2. Cartons (Cardboard Boxes)

3. Carpets (Rugs and Pads)

4, Skids (Pallets)

5. Bundles

6. Machines

7. Miscellaneous (Loose or Unpacked ltem:s)

ALL BILLS OF LADING MUST CONTAIN THIS INFORMATION BEFORE THEY CAN BE ACCEPTED FOR DRIVER CHECK-IN

Drivers that are unable to provide any of the requested information must contact their dispatch to get the necessary
information to be checked in for unloading.

OUTBOUND Driver Check-in Requirements

All Drivers must present the following information to pick up freight from a show:
Booth Number

Exhibiting Company’s Name

Shipment Destination (City and State)

Carrier’s (or Broker's) Name

Location or area the vehicle is parked

Driver's Cell Phone Number
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¢ There may be a wait time before the freight is ready to be picked up.
o Please wait in the Marshaling Yard or other designated area until you are dispatched for loading by the Freight
Clerk.

Drivers that are unable to provide any of the required information for check-in must contact their Dispatch for
assistance.




